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a- /5--0 c3. DEPARTMENT OF EDUCATION 
Of f i ce  of School Adminis t ra t ive Serv ices  

of School Adminis t ra t ive Se rv ices  supe rv i se s  a l lo tments  and payments 
funds t o  l o c a l  systems under MFF’E l a w  and some f e d e r a l  programs. 

ffice of School Adminis t ra t ive Services adminis te rs  s tandards  f o r  schools  
Shared Se rv ices  P r o j e c t s ,  t h e  school  bu i ld ing ,  lunch and textbook 

rams, pub l i c  l i b r a r y  services, food d i s t r i b u t i o n ,  t h e  school  t r a n s p o r t a t i o n  
s u r p i ~  property p rogram.  

Descr ip t ion  
SCHOOL LUNCH REIMBWEMENT CLAIMS FILES 
Documents o r  r e l a t e d  m a t e r i a l  which 
supports  o r  relates t o  school  lunch 
o r  special  milk program. 
arranged chronologica l ly  by school  
system, by school .  

FEDERAL SURPLUS PROPERTY FILES - DO- 
cuments r e l a t i n g  t o  invoice ,  inven- 
tory and warehouse, i s s u e  of f e d e r a l  
surp lus  proper ty  t o  e l i g i b l e  educa- 
t i o n a l ,  h e a l t h  and c i v i l  defense 
a g k c i e s .  F i l e  is arranged numeri- 

F i l e  is  

FILES - Documents 
r e l a t i n g  t o  planning,  order ing  and 
d i r e c t i n g  of shipments of food i n t o  
Georgia i n  accordance wi th  U. S. 
Dept. of Agr i cu l tu re  wi th  r e s p e c t  
t o  r e c e i p t ,  d i s p o s a l  and inven- 
t o r i e s  of commodities. F i l e  i s  
arranged a l p h a b e t i c a l l y  by commo- 
d i t i e s .  

f 

Dispos i t ion  
Cut o f f  f i l e s  a t  end of each 
school  yea r ;  then hold i n  curr-  
e n t  f i l e s  a r e a  1 y e a r ;  then 
t r a n s f e r  t o  Local Holding Area, 
hold 3 yea r s ;  then des t roy .  
APPROVED : 05 125 112.  

Cut o f f  f i les  a t  end of each 
ca lendar  yea r ;  then hold i n  curr-  
e n t  f i l e s  ,area 1 y e a r ;  then 
t r a n s f e r  t o  Local Holding Area, 
hold 2 yea r s ;  then des t roy .  
APPROVED: 0 7 / 2 6 / 7 2 .  

Cut of f  f i l e s  a t  end of each 
f i s c a l  year ;  then hold  i n  curr-  
e n t  f i l e s  area 1 year ;  then 
t r a n s f e r  t o  Local Holding Area, 
hold 2 yea r s ;  then des t roy .  
APPROVED: 0 7 / 2 6 / 7 2 .  
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